Leading

i the 21°F Century

CLEAR CREEK
INDEPENDENT SCHOOL DISTRICT

Wa;v PURCHASING DEPARTMENT
2145 West Nasa Blvd

Webster, TX 77598
281-284-0211

REQUEST FOR QUALIFICATIONS

Solicitation For

RFQ 2016.401 - ANNUAL FINANCIAL AUDIT SERVICES

Scope

Request For Qualifications to establish Annual Financial Audit Services

Direct all questions
to:

Please direct your questions to Greg Cruthirds, Director of Purchasing at:

qeruthir@ccisd.net

Presentations to

Selection Committee:

Tuesday, April 28, 2015 for Selected Finalists

Send Response to;

Sealed Qualifications will be received at the: Central Support Facility, Purchasing
Department, Attn: Bid Clerk, Clear Creek Independent School District, 2145 West Nasa
Bivd. Webster, TX 77598

Qualifications will be
received untit:

2:00 PM, Tuesday, April 21', 2015

Public Opening:

Sealed Qualifications will be publicly opened. The responses will be “under evaluation and
not available for public review” until seven business days after approval by the Board of
Trustees

Bid Security

Not Applicable
Anticipated Award May 18", 2015
Date
NO BID[] IF YOU ARE NOT RESPONDING TO THIS PROCUREMENT, PLEASE CHECK THE NO-BID BOX AND FILL-
IN ACKNOWLEDGEMENT INFORMATION BELOW
Acknowledgement
Company Name:
Name Of Agent Authorized
to sign bids or contracts: Title
Physical
Address:
City, State, Zip:
Telephone:; Fax:
E-Mail for
Correspondgnce:
H0L-f5
orifed by Greg Cfuthirds, RTSBA Signature & Dale

Clear Creek ISD Dirgctor of Purchasing

Authorized Vendor's Agent
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SCOPE

The Clear Creek Independent School District (CCISD) is soliciting a Statement of Qualifications from qualified public
accounting firms specializing in the K-12 public educational sector to provide annual financial audit services, beginning
with the annual audit for fiscal year ending August 31, 2015.

CLEAR CREEK 1SD STANDARD TERMS AND CONDITIONS

These terms and conditions are applicable to and form a part of all contract documents and purchase orders issued as a result of award.
This written document is the entire agreement between both parties, and supersedes any previous written or oral agreements. Future
amendments to the agreement will be in the form of a written amendment.

1. CONTRACT AWARD: The District expects to award this contract in May 2015.

2. CONTRACT TERM: This contract will be effective for one (1) year, beginning on June 1, 2015 with (4) renewal options for
additional one-year periods, at the District's option and with the acceptance of the awarded firm. In the event this contract
expires before another contract is awarded, the contract may be extended on a month-to-month basis by mutual agreement.

th ANNUAL REVIEW: The contract will be reviewed by the District annually in the month of February for renewal

consideration with the awarded vendor.

4. VENDOR CHANGES AND UPDATES: Vendors shall send all updates of their company and contact information directly to
the buyer listed on the cover page. Vendors who fail to maintain their current information are solely responsible for any

missed opportunities.

5: OFFEROR CONDUCT - Beginning with your receipt of this Notice and during the Request For Qualifications process,
Offerors are not permitted to contact any District Board of Trustees member, officer or employee, other than the District
Director of Purchasing and the designated buyer (s) stated within these terms and conditions. No gratuities of any kind will
be accepted, including meals, gifts or trips. The District by written notice to the Vendor, may cancel this contract without
liability to Seller if it is determined by Buyer that gratuities, in the form of entertainment, gifis, or otherwise, were offered or
given by the Seller, or any agent or representative of the Seller, to any officer or employee of the District with a view toward
securing a contract or securing favorable treatment with respect to the awarding or amending the making or any
determinations with respect to the performing of such a contract. In the event the district cancels this contract pursuant to this

provision, the District shall be entitled to all applicable rights and remedies as stipulated by Goveming Law.
6. SEND QUALIFICATIONS TO - To be considered a responsive offer, submit the Original Signed Qualifications sheets and
any other requested information in a sealed envelope on the forms provided.

a. Mail the Qualifications in a sealed envelope. On the envelope you must include your company name, return address, the
Qualificationsnumber and the due date / time.

b. Mail the Qualifications to:
Greg Cruthirds, Director of Purchasing
2145 West Nasa Blvd, Webster TX 77598

¢. Qualifications may also be hand-delivered to the CCISD Purchasing Department during standard business hours.
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10.

11.

12.

13.

14.

15.

16.

17.

CERTIFICATIONS- vendor acknowledges the following certifications by submission of the proposal. Business information
form, tax payer identification, resident / non resident certification, non-collusion certification, felony conviction notification,
national criminal history (supplier employees), debarment / suspension form, clean air and water act, certification regarding
lobbying, references, Hub certification, acknowledgement form.

QUALIFICATIONSVALIDITY: Submissions shall remain valid, pending award for 90 days. All prices and discounts will
remain effective for two years from date of award.

INTERPRETATION - If a person contemplating submitting an offer for the proposed contract is in doubt as to the true
meaning of any part of the Qualifications documents, he/she may submit a written request for an interpretation.

LATE QUALIFICATIONS- Qualifications not received and date/time stamped by the District Purchasing Office by or
before the Qualifications closing time will not be accepted. Late courier and/or hand delivery attempts will be refused. Late
mail deliveries will be held unopened (Vendor will be advised by mail that the Qualifications package was late and not
accepted and will be allowed to pick up the Qualifications package or furnish a “call tag™ and have the package picked up by
a courier. The District is not responsible for mail, courier or other delivery methods' in-transit time or non-delivery. Fax or
electronically transmitted Qualifications are not acceptable.

SUITABILITY - The District reserves the right to accept or reject all or any part of any proposal, waive minor formalities, to
be the sole judge of quality and suitability and award the Qualifications deemed to be most advantageous to the District.
EXCEPTIONS - Any exceptions taken to the terms and conditions of this Qualifications request must be clearly stated, in
writing, and attached as a part of the proposal.

GOVERNING LAW - All items and services offered shall conform to all applicable local, county, state and federal laws,
ordinances and regulations. The venue for any legal actions arising from this contract will be Galveston County, Texas, the
county of the administrative headquarters of the school district.

INDEMNIFICATION - Successful vendor(s) shall indemnify and save harmless Clear Creek Independent School District
from and against any and all claims, demands, damages, lawsuits, expenses, costs, liabilities, injuries, liens, and causes of
action arising out of, resulting from, or in any manner connected with the performance of the work hereunder, to the extent
caused in whole or in part by the negligent acts or omissions of the vendor, a subcontractor, anyone directly or indirectly
employed by them or anyone for whose acts they may be liable, regardless of whether or not such claim, damage, loss or
expense is caused in part by the partial, but not sole, negligence of Clear Creek Independent School District. The contractor
hereby agrees to defend any and all such actions brought against Clear Creek Independent School District for any and all
expenditures, or expenses, including, but not limited to, court costs and attorney’s fees, made or incurred by Clear Creek
Independent School District, and/or by reason of any such suit or suits.

EQUAL EMPLOYMENT OPPORTUNITY - All Vendors shall be in compliance with Executive Order 11246, entitled
“Equal Employment Opportunity” as amended by Executive Order 11375, and as supplemented in the Department of Labor
Regulations {4 ICFR Part 60). No individual shall be excluded from participating in, denied the benefit of, subjected to
discrimination under, or denied employment in the administration of, or in connection with, any such program because of
race, color, religion, sex, national origin, age, handicap, or political application or belief.

PATENT RIGHTS - Successful vendors shall indemnify and protect the District from any claim involving patent right or
copyright infringement on goods supplied.

APPROPRIATED FUNDS - For any fiscal year beginning September 1, the District's obligation under any purchase order,
contract, or service agreement arising from this Qualifications request is contingent upon the availability of appropriated
funds from which payment for purchase orders, contracts, or service agreements can be made. No legal liability on the part of

the District nor any payment or continuation of any agreement may arise until funds are made available to the District for this
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18.

19.

20.

21.

22.

23.

24,

25.

purchase order, contract, or service agreement and until successful vendor receives notice of such availability.

CONTRACT AWARD - The District reserves the right to award contracts for any, all, or none of the parts and/or items of
this Qualifications request. Contracts for purchase shall be put into effect by means of purchase order{s) executed by the
District's Purchasing Director after this contract has been awarded.

NON-EXCLUSIVE AWARD - Except as noted, any contract award resulting from this request is not an exclusive agreement
to purchase. The District reserves the right and option, without penalty, to purchase like materials and services from other
sources when and if such purchases, in the opinion of the District, are necessary and in the best interest of the District.
PURCHASES - Purchases will be made on an as needed basis throughout the period of the contract by way of Blanket
Purchase Orders or line item purchase orders.

CANCELLATION: The Clear Creek Independent School District reserves the right to cancel any contract resulting from this
Request For Qualifications at any time, for any reason (or for no reason) with a thirty (30) day written notice to the
contractor(s). [f the vendor fails to perform as required in the Qualifications document, contracts may be terminated without
notice. Contractor may cancel any resulting contract, at any time for any reason, or for no reason with a sixty (60) day written
notice. Any notice required or permitted to be delivered to the contractor(s) shall be deemed to be delivered when mailed by
registered or certified mail, return receipt requested, postage prepaid, and addressed to the bidders address appearing on the
face of the Reguest For Qualifications(or as subsequently revised or changed). Any compensation due the contractor(s) will
be limited to items received and/or services performed and accepted by the District.

INVOICES- Seller shall submit an original invoice to Clear Creek Independent School District, PO BOX 799, League City,
Texas 77574, Attention: Finance Department. invoices must indicate the District purchase order number, Invoice Date, Name
of Company, Complete mailing address and telephone number, Brief description of the item or service, quantity, unit price
and extended price, Any other substantiating documentation or information as required by the contract. Invoices subject to
cash discount will be calculated from the date final invoice is received by the District Accounts Payable Department.
PAYMENTS - The sum of the payments due Seller is limited to the amount of money stated on the face of the purchase
order. Any products provided or services rendered in excess of this amount will be at Seller’s expense and not payable by the
District. No alterations, substitutions or extra charges will be permitted without a written Change Order. Merchandise may
not be billed at a price higher than the amount stated on the order. The District shall pay all undisputed invoices for accepted
merchandise and/or services within 30 days of delivery or acceptance, whichever is later. Contracts requiring a monthly
charge will be billed and paid on a monthly basis.

TAXES - Pursuant to Texas Tax Code Ann. Sec, 151.309, as amended. The District is exempted from sales and use taxes. Do
not include federal excise, state or city sales tax in your totals. If it is determined that tax was included in the totals, it will not
be included in any tabulation, award or payments. Tax exemption certificate will be furnished upon request.

ADDENDA TO RFQ: The District reserves the right to revise and amend the specifications prior to the date set for the
opening. Respondents are requested to clarify any ambiguity, conflict, discrepancy, omission or other error{s} in the RFQ in
writing and request modification or clarification desired. Revisions or amendments, if any, will be made by issuing an
addendum. Every effort will be made to send addenda issued to the parties known to have been furnished a complete copy of
the RFQ. It is the responsibility of each Proposer, prior to submitting the proposal, (o view the Purchasing Department
webpage to determine if addenda were issued and, if so, to obtain such addenda for attachment to the Proposal. All questions
must be received in writing by the Director of Purchasing via fax (281.284.9913). No addenda will be issued later than 3
business days prior to the Qualifications closing, except an addendum withdrawing the Qualifications or posiponing the

opening of the proposal. All addenda will be posted to the District Purchasing Department Web Page at www.ccisd.nel.



RFQ# 2016.401 Annual Financial Audit Services PAGE 5 OF 23
Due: 2:00 P.M. TUESDAY April 21%, 2015 Clear Creek ISD

26.

27,

28,

29.

30.

31.

32,

OPENING PRODCEDURE - Qualifications will be opened so as to avoid disclosure of contents to competing offerors and
kept secret during the process of negotiation. Only the names of offerors will be read at the public opening.

PUBLIC INFORMATION ACT - Respondents to the Qualifications are advised that all materials submitted to the District as
a part of their response, become and remain the property of the District and consequently cannot be retuned to the
respondent, Upon award by the District Board of Trustees, the materials are subject to disclosure under the Public
Information Act, Texas Government Code, Chapter 552 and may be viewed and/or copied by any member of the public,
including news agencies and competitors.

CONFIDENTIAL INFORMATION OR TRADE SECRETS - Per Government Code, Article 252.049, if any of the
information is considered to be confidential or a trade secret belonging to the proposer and, if released would give advantage
to a competitor or proposer, that information should be filed with the Qualifications in a separate envelope marked
“confidential — do not duplicate without permission.” Failure on part of the respondent to indicate the proprietary/confidential
status for the applicable documents as recommended will release the District from any action or actions should said
documents be made public. Respondents should note that entire responses cannot be considered “proprietary” or
“confidential”, and any responses so marked will be considered “non-responsive.”

NEGOTIATIONS - The District may choose to award a contract based on the original submission, or move to negotiations.
Because the District may choose not to enter into negotiations and/or request a best and final offer, all offerors are to assume
the original submission, and any subsequent communication with the District, may be considered a final offer.
NON-WARRANTY OF QUALIFICATIONS- Due care and diligence has been exercised in the preparation of the RFQ, and
all information contained herein is believed to be substantially correct. However, the responsibility for determining the fuil
extent of the services required, the exposures to risk, and verification of all information herein shall rest solely with those
submitting proposals. Neither the District nor its representatives shall be responsible for any errors or omissions in this RFQ.
The District reserves the right to request additional information from the Company after the submission date. This written
document is the entire agreement between both parties, and supersedes any previous written or oral agreements. Future
amendments to the agreement will be in the form of a written amendment.

DELIVERY RESPONSIBILITY - The District will not be responsible for any material being delivered or services performed

without a purchase order, signed by an authorized representative of the District.

CERTIFICATIONS - Vendor acknowledges the following certifications by submission of qualifications:

Non-Collusive Bidding Certificate: {a) the submission has been independently arrived at without collusion with any other
vendor or with any competitor. (b) The submission has not been knowingly disclosed and shall not be knowingly disctosed,
prior to the opening of Qualifications for this project, to any other vendor, competitor or potential competitor. (c) No atiempt
has been or will be made (o induce any other person, partnership or corporation to submit or not to submit a proposal. {d) The
person signing this Qualification certifies that he has fully informed himself regarding the accuracy of the statements
contained in this certification and under the penalties being applicable to the Vendor as well as to the person signing in its
behalf.

Felony Conviction Notification: State of Texas Legislative Senate Bill No.1, Section 44.034, Notification of Criminal
History, Subsection (a), states: "a Person or business entity that enters into a contract with a school district must give advance
notice to the district if the Person or an owner or operator of the business entity has been convicted of a felony. The notice
must include a general description of the conduct resulting in the conviction of a felony.” Subsection (b) states "a school
district may terminate a contract with a person or business entity if the district determines that the person or business entity
failed to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction. The District must
compensate the person or business entity for services performed before the termination of the contract.” This Notice Is Not
Required of a Publicly Held Corporation.

Criminal History Notification: Any project that requires a vendor to work in a classroem, gymnasium, parking lot, or other

part of a school building where students will have access is affected by this provision. Prior to commencing any work under
this Agreement, vendor will certify by Affidavit that the contractor has submitted to the necessary fingerprint-based criminal
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history background check and has obtained, as required by Texas Education Code Section 22.0834: national criminal history
record information from a law enforcement or criminal justice agency for each employee of contractor hired before January
1, 2008; and/or national criminal history record information from the Texas Department of Safety for himself or herself and
for each employee hired on or after January 1, 2008. Contractor or any employee of Contractor who will have direct contact
with students must not have been convicted of an offense identified in Texas Education Cede Section 22.085. In the event
the District discovers that contractor or any employee of the contractor for whom certification is required has been convicted
of a disqualifying offense, this Agreement is void.

Clean Air and Water Act: Vendor certifies that company is in compliance with all applicable standards, orders or regulations
issued pursuant to the Clean Air Act of 1970, as amended ( 42 U.S.C. 1857(h), Section 508 of the Clean Water Act, as
amended (33 U.S.C. 1368), Executive Order 117389 and Environmental Protection Agency Regulation, 40 CFR Part 15 as
required under OMB Circular A-102, Attachment O, Paragraph 14 (1) regarding reporting violations to the grantor agency
and to the United States Environmental Protection Agency Assistant Administrator for the Enforcement.

Debarment / Suspension: The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its
principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from
participation in this transaction by a Federal department or agency.

Certification Regarding Fobbving (when Federal Money is being used). The undersigned certifies, to the best of his or her
knowledge and belief, that: (1) No Federal appropriated funds have been paid or will be paid by or on behalf of the
undersigned, to any person for influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of congress, or an employee of a Member of Congress in connection with the awarding of a
Federal contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and
the extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative
agreement. (2} If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of congress,
or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement the undersigned
shall complete and submit Standard Form-LLL, SF-LLL“Disclosure of Lobbying Activities” Form in accordance with its
instructions. (3) The undersigned shall required that the language of this certification be included in the award documents for
all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall certify and
disclose accordingly.

HUB Certification: Bidding companies that have been certified by the State of Texas as Historically Underutilized Business
(HUB} entities are encouraged to attach a copy of the HUB Certification when responding to this Qualifications invitation.

Resident Nonresident Vendor The 1985 Texas Legislature passed House bill 620 (now Chapter 2252 of Texas Government
Code) relative to the award of contracts to nonresident bidders {out of state contractors whose corporate offices or principal
place of business are outside of the state of Texas), This law provides that, in order to be awarded a contract as low bidder, a
nonresident bidder’s response for construction, improvements, supplies or services in Texas be bid in amount lower than the
lowest Texas resident bidder by the same amount that a Texas resident bidder would be required to underbid a nonresident
bidder in order to obtain a comparable contract in the state in which the nonresident’s principal place of business is located,
As defined by Texas Government Code 2252.001, a "resident vendor" means a vendor whose principal place of business is in
Texas, including a contractor whose ultimate parent company or majority owner has its principal place of business in Texas.
A "nonresident vendor” means a vendor whose principal place of business is not in Texas, but excludes a contractor whose
ultimate parent company or majority owner has its principal place of business in Texas.

VENDOR QUALIFICATIONS - The Evaluation Committee may make such investigations as necessary to determine the ability of
the vendor to adhere to the requirements specified within the RFQ. The Evaluation Commitiee will reject the Qualifications of any
vendor who is deemed not to be a responsible vendor or fails to submit a responsive offer as defined.

SELECTION OF FINALISTS - The Evaluation Committee will select finalists, Only finalists will be invited to participate in the
subsequent steps of the procurement. The schedule for the oral presentations will be determined at this time (if deemed necessary).

CLARIFICATION FROM FINALISTS - Finalists may be asked to submit written clarification to their Qualificationsresponses (if
deemed necessary by the Evaluation Committee).

PRESENTATION AND DEMONSTRATION - If selected as a finalist, vendors agree to provide the Evaluation Committee with a
presentation (if deemed necessary by the Evaluation Committee) at a District location in or near League City, Texas at a time to be
determined by the District. The propesed primary account manager is expected to conduct the presentation.
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SERVING SUBCONTRACTORS - The District recognizes the fact that the potential vendors have different business models for the
delivery of support services. Whereas one potential vendor may provide support services through a wholly owned subsidiary, another
may provide support services through a local business partner, certified education partner or qualified organization herein referred to
as a servicing subcontractor. Therefore, vendors may propose the use of servicing subcontractors for the performance of technical
support services installation, training, warranty or maintenance services in accordance with the terms and conditions of the contract.
However, the vendor shall remain solely responsible for the performance of this agreement. Servicing subcontractors may not directly
accept purchase orders or payments for products or services under the terms and conditions of the contract. If subcontractors are to be
used, the name of the authorized subcontractor(s) shall be identified in the Qualificationsresponse and any subsequent projects related
to this contract.

INSURANCE- The Vendor shall not commence any portion of the work under this contract until he/she has obtained the insurance
required herein and copies of certificates have been approved by the District and filed in the Purchasing Department. Approval of the
insurance shall not relieve or decrease the liability of the successful vendor. The insurance certificate(s) shall become a part of the
Qualifications documents. The successful vendor shall submit an insurance certificate evidencing the coverage's listed below
following notification of award. Such certificates shall include that policies will not be reduced or canceled without thirty (30) days
prior written notice to the District. The required insurance must be written by a company licensed to do business in the State of Texas
at the time the policy is issued.

COMPREHENSIVE GENERAL LIABILITY INSURANCE

Including “products and completed operations” coverage: $100,000 each person

Bodily Injury Liability $500,000 each occurrence

Property Damage Liability $100,000 each occurrence

AUTOMOBILE PUBLIC LIABILITY INSURANCE:

Comprehensive Automobile Liability $250,000 each person

Bodily Injury Liability $500,000 each occurrence

Property Damage Liability $100,000 each occurrence

WORKERS COMPENSATION

With limits to comply with the requirements of

The Texas Workers' Compensation Act Statutory Limits

UMBRELLA LIABILITY:

Minimum Limits: $1,000,000 each occurrence

PROFESSIONAL ERRORS & OMISSIONS

LIABILITY INSURANCE:

Minimum Limits: One time project amount; 31,000,000
Occurrence & Aggregate minimum,

$1,000,000
INSURANCE CONDITIONS:

All insurance coverage(s) shall be issued by companies acceptable to District and licensed to do business in the State
of Texas by the Texas Department of Insurance. Such companies shall have a Best's Key rating of at least "A- X".
All certificates must include:

1. The location or description and the bid number, CSP number or Purchase Order number

2. A 60 day notice of cancellation of any non-renewal, cancellation or material change to any of the policies

3. "Additional Insured" on the General Liability, Automobile Liability and any Umbrella (Excess) Liability policies
naming the District.

4. A "Waiver of Subrogation” clause in favor of the District will be attached to the Workers Compensation, General
Liability, Automobile Liability, and the Umbrella Liability

5. In addition to certificates of insurance, copies of policy endorsements must be provided (a)

listing the District as Additional Insured, and (b) showing waivers of subrogation in favor of the

District: CG2010, CG2037, CG2404, CAQ070, CA0032, WCO0003 or their equivalents.

All insurance must be maintained for one year following substantial completion with Certificates of Insurance
provided.
Contractor shall be responsible for payment of all deductibles; the District shall approve the deductibles selected.
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[f any policy has aggregate limits, a statement of claims against the aggregate limits is required.

The District reserves the right to review the insurance requirements during the effective period of any contract to
make reasonable adjustments to insurance coverages and limits when deemed reasonably prudent by District based
upon changes in statutory laws, court decisions or potential increase in exposure to loss.
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If you are submitting a proposal, include the following pages with your response.

O

BUSINESS INFORMATION ACKNOWLEGEMENT

TAX PAYER IDENTIFICATION

REFERENCES

QUALIFICATIONS SHEETS

AFFIDAVIT: WHEN A CONTRACTOR OR ANY EMPLOYEE OF CONTRACTOR WILL HAVE DIRECT
UNSUPERVISED CONTACT WITH STUDENTS A NOTARIZED AFFIDAVIT CERTIFYING CRIMINAL HISTORY
RECORD INFORMATION HAS BEEN REVIEWED AND CLEARED SHALL BE SUBMITTED.

HUB Certificate (if applicable)

MAIL THE COMPLETED CHECKLIST ITEMS IN A SEALED ENVELOPE ADDRESSED AS FOLLOWS:

YOUR COMPANY NAME
RETURN ADDRESS
CCISD RFQ Title, Number & Due Date/Time

=

Attn: Greg Cruthirds, Director of Purchasing,
2145 WEST NASA BLVD
WEBSTER TX 77598

COMPLETE THE NOTICE OF NO BID IF YOU DO NOT WISH TO MAKE AN OFFER ON THIS QUALIFICATIONSSO
WE CAN MAINTAIN OUR RECORDS, OTHERWISE DISCARD THE NOTICE OF NO BID PAGE.
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BUSINESS INFORMATION AND ACKNOWLEDGEMENT
e ————

Business Name:

Orden'ng Address:
City: State: Zip:

Remittance Address (if different):

City: State: Zip:

Phone: - - Fax: - -

Toll Free Phone: - - Toll Free Fax: - -

Contact / Sales Representative Name:_

Contact Phone: - - Fax: - -

Business Email for Correspondence including bids and renewals:

Business Web Address:

Do You Accept Purchase Orders yes/no  minimum Order Amount, If Any$

Discount for early payment? yes /no if Yes, % Discount for Payments received in Days

Years / Months In Business With Present Name:

Type of Organization (Check All That Apply): (] Manufacturer [] Distributor, (] Wholesaler, [] Retailer, (] Consulting,
{1 Construction, [] Broker, (1 Service, ] Other
[J HUB Vendor (Certificate Attached)

The undersigned, by signature, represents their authorization to bind the bidder to fully comply with the terms and conditions and all
forms and attachments of this contract.

Person authorized to sign bids, offers and contracts:

Authorized Agents Name (Please print):

Title:

{Authorized Agents Original Signature) (Date)
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TAXPAYER IDENTIFICATION

This form is available at www.irs.gov with instructions. You may download the form or use the copy below. Federal Income Tax Law requires us to
have taxpayer identification numbers (TIN) on file, Under Federal Regulation Section 6109, you are required to provide this information. You may
provide this information on the W-9 included here. We will not have to file an annual Information Retum Form 1099 MISC, for you if you are a
corporation, tax-exempt organization, government agency or other exempt payee. However, the law requires that you provide us with your TIN in
addition to telling us what kind of payee you are. If you do business as an individual or sole proprietor, your social security numbers serves as your
TIN.

Ferrn w-g

Aoy, Gclaber 2007)

Give form to the
requester. Do not
send 1o the IRS,

Request for Taxpaver
ldentification Number and Certification
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Note, Ir the account |5 In mone Than one Nama, 3ed the chart on page 4 ror guKlelines on "ATNose Empioya lac ™
numer to anter. |

LI  Cenification

Undar panafiles of panury. | Carily tnat;

1. The number shown on this (orm 13 My correct taxpayer IderMMcaton NUMBes (OF | amM ‘Aaiting for a numDer to be is3ued 10 M), ang

2. | am not subject to backpp withnclding bacausa: (a) | am esamgt oM backup altnholding, or 1I0) | hana not been natied by tha Intarnal
Ravenue SAnACa (JAS) that | am SUDCE 10 DACKUp ‘ANNNOKIING 53 3 result of a ralum 10 fear all Inerest or dvidends, or (€] 1he IHS nag
nctifed ma that | am no bNRger subject 10 DackLp ‘Althhoicdng and

3. ) am a U.S. chzen or other U.S, persan [definad boloa’)

Cartification Instructions. You rmust cross out Itam 2 abosa iT you have baen nolified by the 1AS that you ara cumently suti{ect to backup

‘Aithhalding Decause you nave faled to report an intereast and INI3SNAT ON YouUr tie, rabum. FOr real ostate trangactons, fem 2 doos hot aoaly.

For mortgags irMemst pald, acquisition or abandonment of secured property, cancellaion of debt, controutions 10 &n Inaviadal retireman

arangement (IAA), and generally, paymants cther than interest and diidends, you arg Net recquired to 3ign the CertMcation, but you must

proside your comact TIN. Bea tha Instructions on page 4.

sign sonaturs of

Hera ... p:::on [

General Instructions

Section refervrcse ane to the Irternal Reverus Code unkwe
otharwies noted,

Purpose of Form

A ‘who is required 1o fle an information rstum with tha
IR muat cbinin your correct taxpayer idantification number (TIN)
to rzport, fior example, income paid to you, rsal estate

Data

Dafinition of a U.5. person. For fedaral tax purpoe2a, you are
considaed a U.S. perscn if you ere:
& An individual who is a U.S, cititen or U.S. rasident dlien,
. A tnership, corporation, company, or asecciation created or
Ergse:'ad in tha Unitad Siates or L?:nrdar thw lawa of tha Unitad

tabee,
® An astate (her than a forign <alane), or

& A cormegtic tfruat (ae defined in Regulatione section

treneactions, moitgage imerest you paid, asqusition o
abendonment of eecured proparty. cencallation of debt, or
contributiona you mecks to an |

Llaa Form W only if you are a LS, perecn linduding a
resident alen), to provicks your correct TIN to thae person
requseling it (the requaster) and, when apgtlicable, to:

1. Certify that the TIN you are giving is cormct or you are
woahing for a number 10 be isa 3

2 Certify that you are not subject 10 Eackup withhokding, or

3. Claim exemption from backup withholding if you are a .3
axempt pay:a, | icebla, are elec cenifying that a
.5, psrecn, your diccakle share of any partnarship ncoms friem
8 U.S, track or businses e not subjsct to 1hs withholding e on
forsign partnere’ share of sfectively conmacted inccms.
Note. If a uester givea you a form other than Foem \W-@ 10
requast your TIN, you must Uusa the recjueter’a form if R in
substarmialy similar to thia Form W-a.

301.7701-7).

Special rulea for partnerships. Partnarehips that condust a
track or business in the United Stales are ganerally recuired 10

y a withholding tax on any foreign parnners’ share of incorms
rom such businces, Further, in oxtain casss where e Form VW
haa not been received, a parinership is recqquired to presume that
a partivr is a foreign person, and pay the withholding tax.
Thecofors, il you are a LS, person that is a parner in a
parnestip conducting a Treck: or businsse In the Unitad States.
Frovide Form V-2 1ot artnarehip (o astaldish your U.S,
status and aveid withhoking on your shara of partnership
NGO,

The pareon who givea Form W0 to the partnerahip for
purpoasase of «atabli |§ ita LIS status and avoiding withhaiding
on fta allocable shara of nat ncome from the partnerehip
conducting a trade or bueinese in the United Statee is in the
fallowing cas-se:

& Tha U.S owner of a disregardad entity and not the sntity,

Cal. Mo 1023 1X

Form WY -© |Aes. 10-2007;



RFQ# 2016.401 Annual Financial Audit Services PAGE 12 OF 23
Due: 2:00 P.M. TUESDAY April 21%, 2015 Clear Creek ISD

REFERENCES
=== =L, ———————

Financial stability must be demonstrated by each Bidder as well as a reliable delivery record to include a list of at least
three (3) similar accounts that have utilized similar products or services for a minimum of one year.

1. Business Name:

Contact:

Phone: - - Fax: - -

Description of Project or Work:

2. Business Name

Contact:

Phone; - - Fax: - -

Description of Project or Work:

3. Business Name

Contact:

Phone: - - Fax: - -

Description of Project or Work:

The undersigned agent confirms that the above references may be contacted by the District obtain your business history.

Company Name - Please Print

(Authorized Agents Original Signature) {Date)
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CERTIFICATIONS

FAILURE TO COMPLETE THE FOLLOWING INFORMATION WILL RESULT IN QUALIFICATIONDISQUALIFICATION.
VENDOR INFORMATION

COMPANY NAME:

| ORDERING ADDRESS: PHONE:
TOLL FREE:
ACCOUNTS PAYABLE ADDRESS: FAX:
TOLL FREE FAX:

INTERNET ADDRESS:

CUSTOMER SERVICE E-MAIL:

CASH PAYMENT TERMS
(Net 30 Days)

MINIMUM ORDER AMOUNT,
IF ANY

DO YOU ACCEPT
PURCHASE ORDERS

YESO NO O % Discount in Net

PRINCIPALS AND KEY PERSONNEL

PRESIDENT / OWNER:

GENERAL MANAGER:

ACCOUNTING/ ACCOUNTS RECEIVABLE MANAGER:

SALES MANAGER:

YEARS /MONTHS IN BUSINESS WITH PRESENT NAME:

- NUMBER OF EMPLOYEES:

COMPANY IS: [ MANUFACTURER OR PRODUCER, [] DISTRIBUTOR, [] WHOLESALER,
[] RETAILER, [] CONSULTING, [] CONSTRUCTION, []BROKER, [_] SERVICE,
[] OTHER:

(1 REQUIRED FORM ~ RETURN ORIGINAL IN SEALED ENVELOPE
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2. | VENDOR INFORMATION / TAXPAYER IDENTIFICATION

Foim W'g

{Rav. January 2005)

Request for Taxpayer
Identification Number and Certification

Give form to the
requestor. Do not

of the Treasury sand to the IRS.

Intarnel Reverise Sanice

PN Nama (a8 ehown on your incoma 1as retum)

@

g . e

Q | Bweinees nana if diflerent from ebove

8

2 -

8 Irdhivichual? Exempt from baclup
% § Check appropriate box: l:l Sale propristor D Comcration D Partnerehip D Cthar ™ o iieiiiiiiniaen D withholkding
.E g Addresa (number, atreet. and apt. or sule na.) Recpeatar’a name and addresa (opticnal
& |—

3 City. state, and ZIP oode

3 Lin aczourt nurber(o) hem (opticnal)

o

Taxpayer {dentiticatlon Number (TIN)

Enter your TIM in the appropriate bos. The TN provided muat match the nome given on Line 1 to aveid
backup withholding. For individuals, thie is your social secunity number (25M). However, for a residert |
alian, ecle proprietor, cr disregardad entity, ece the Part | instructions cn page 3. For other entitiea, it je
your employer identification number EIN), H you do not have a number, see How o get a TIN on page 3. ar

Note. if the accourt i3 in move than one name, ace the chart on page 4 for guidelines on whose number

to eniter.

Social security number

L+ 1+ 1]

Errlrloyel' identification number

IZTY  certification

Under pennltisa of perjury, | certify that:

1. The number shawn on this form Ia my comect taxpayer identification number (or | am walting for a number to be iseusd to mej, and

2, 1 am net aubject to backup withholding bacausa: (0) | am exermpt from backup withhelding, or (b) | have not been notifiad by the Intemal
Ravenua Service {IRG) that | am subject to backup withhclding as a result of a failure to repent all intersst or dividends, or (¢} the IRS has

notitled me that | am ro biger subject to backup withholding, and

3, lama U.S. psracn {including a U.S, resident allen).

Cerfification instructions, You must crosse out itemn 2 above if you have been notified by the IAS that you are cumently subject to backup
withholding because you have foiled to repart oll intereet and dividende an your ten retum. For rzal eetate traneoctione, item 2 doee not opply.
For mortgage intsrest paid, acquisition or abandonment of sacured property. cancellation of debt, contributione to an individual retirement
orrangemert (IRA), and generally, payments other than interset and dividends, you are not required to sign the Certification, but you must

provide your comect TIN. Sae the instructions on page 4.)

Sign Signature of
Here .S, person b

Date »

Purpose of Form

A person who Is required to file an information ratum with the
tAS, must obtain your carrect tanpayer Identitication numbsr
(TIN) to report, for axample, income paid to you, real estate
transacti ons, mortgage Interest you paid, acquisition or
abandonment of secured property, cancellation of debt, or
contributions you mads 1o an IRA.

U.S. person. Use Form W-9 only if you are a U.S. person
{including a resident allen), to provide your comect TIN to the
person requesting it (tha requestan and, when applicable, to:

1. Certify that the TIN you are giving ts corract (or you are
walting for a number to be issued),
2. Cartify that you are not subject to backup withholding,

or

3. Claim exemption from backup withholding if you are a
U.S. exernpt payse.
Note. If a requaster gives you a form other than Form W-2 to
request your TIN. you must use the requester’s form if it is
substantially simiar to this Form W-9.

For fedeml tax purposes you are conaldered a person if you
ara:
® An individual who is a citizen or rasident of the United
States,
¢ A partnership, corporation, company, or asscciation
craated or organized in the United Stataa or under tha laws
of the United States, or

Cat Ho, X

& Any estate (other than a foreign estats) or trust. See
Ragulations sections 301.7701-6(a) and 7(a) for additional
information.

Foreign person. If you are a fomsign person, do not use
Form W-9. Instead. use the appropriate Fom W-8 (220
Publication 515, Withheolding of Tax on Nonresident Allens
and Forelgn Entities).

Nenresident alien who becames a resident alien,
Generally, only a nonresident alien individual may use the
terms of a tax treaty to reduce or aliminate U.S. tax on
certain typas of Income. Howevar, most tax treaties contain a
provision krown as a “saving clause.” Exceplions speclfied
In the saving clause may permit an exemption from tax 1o
continua for certain types of income even after the recipient
has otherwise become a U.S. resident allen for tax purposes.

If you are a U.8. rasidant aflen who is relying on an
axception containad in the saving clause of a tax treaty to
claim an exemption frem U.S. tax on certain types of income,
you must attach a statement to Form VW-2 that specifiea the
following five itema:

1. The treaty country. Genarally, this must be the same
treaty under which you claimed emempilon from tax as a
nonresident alien.

2. The treaty article addressing the income.

3. The article number {or location) in the tan treaty that
contains the saving clause and its emceptlons.

Form W-9 Rav. 1-2005)
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REQUIRED FORM - RETURN ORIGINAL IN SEALED ENVELOPE

3. | NON COLLUSIVE BIDDING CERTIFICATE & ACKNOWLEDGMENT

By submission of this proposal, the Vendor certifies thal: {a) the Qualification has been independently arrived at without
collusion with any other vendor or with any competitor. (b} The Qualification has not been knowingly disclosed and shall not
be knowingly disclosed, prior to the opening of Qualifications for this project, to any other vendor, competitor or potential
competitor. (c) No attempt has been or will be made to induce any other person, partnership or corporation to submit or not
to submit a proposal. (d) The person signing this Qualification certifies that he has fully informed himself regarding the
accuracy of the statements contained in this certification and under the penalties being applicable to the Vendor as well as to
the person signing in its behalf.

| certify that the above information is true and correct. [_] YES

4. | RESIDENT / NONRESIDENT CERTIFICATION

+ RESIDENT VENDOR - | cerlify that my company is a "resident vendor.” [ ] YES

o NONRESIDENT VENDOR - As defined by Texas Government Code 2252.001, a "nonresident vendor" means a
vendor whose principal place of business is not in Texas, but excludes a contractor whose ultimate parent company
or majority owner has its principal place of business in Texas. If you qualify as a "nonresident vendor,” you must
furnish the following information: Resident state address? (The state in which your principal place of business is
located.)

Street, City, State, Zip:

5. | FELONY CONVICTION NOTIFICATION

State of Texas Legislative Senate Bill No.1, Section 44.034, Notification of Criminal History, Subsection (a), states: *a
Person or business entity that enters inte a contract with a school district must give advance notice to the district if the
Person or an owner or operator of the business enlity has been convicted of a felony. The notica must include a
general description of the conduct resuiting in the conviction of a felony.” Subsection (b) states "a school district may
terminate a contract with a person or business entity if the district determines that the person or business entity failed
to give notice as required by Subsection (a) or misrepresented the conduct resulting in the conviction. The District
must compensate the person or business entity for services performed before the termination of the contract.” This

Notice Is Not Required of a Publicly Held Corporation. Check the appropriate box and sign the form.

L1 My firm is a publicly held corporation; therefore, this reporting requirement is not applicable.

[] My firm is not owned or operated by anyone who has been convicted of a felony.

[J My firm is owned or operated by the following individual(s) who has/have been convicted of a
felony:

Name of Felon:
Details of Conviction(s)

| (We) the undersigned, agent for the firm, named below certify that the above information is true and correct to the
best of my knowledge.

Name/Titie: Company Name:

Original Signature: Date
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&4 REQUIRED FORM — RETURN ORIGINAL IN SEALED ENVELOPE

6.

ADDENDA

+ |If no amendments were received then leave this blank or write N/A.

¢ If any amendments were received, Respondent acknowledges receipt of Addenda numbered through
and has incorporated the pravisions thereof into the bid/proposal.

RENEWAL OF CONTRACT

This contract will be effective for one (1) year period with renewal options for four (4) additional one year periods
{as stated in the terms and conditions}, at the District's option and with the acceptance of the awarded vendor(s):
In the event this contract expires before another is awarded, the vendor shall extend the contract on a month-to-
month basis by mutual agreement,

CERTIFICATION REGARDING DEBARMENT SUSPENSION, INELIGIBILITY AND
VOLUNTARY EXCLUSION - LOWER TIER COVERED TRANSACTIONS

This certificate is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR
Part 3017, Section 3017.510, Participants’ responsibilities. The regulations were published as Part IV of the January

30,

1989, Federal Register (pages 4722-4733). Copies of the regulations may be obtained by contacting the

Department of Agriculture agency with which this transaction originated.

1) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in
this transaction by a Federal department or agency.

2)

Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such

prospective participant shall attach an explanation to this proposal.

PR/Award # or Project Name:

Check applicable box &

I (We) certify that our company has not been debarred and is not participating in lobbying
activities.

See attached explanation and complete disclosure forms.

QUALIFICATION VALIDITY

¢ Qualificationshall remain valid, pending award, for 120 days YES[Jor (date):

e Prompt payment discount allowed: (% / Days)
o, Days

I (We) the undersigned, agent for the firm, named below certify that the above information is true and correct to the
best of my knowledge.

Name/Title: Company Name:

Criginal Signature: Date
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(0 REQUIRED FORM — RETURN ORIGINAL IN SEALED ENVELOPE
10. | CLEAN AIR & WATER ACT CERTIFICATION (This is a Federal requirement)

| certify that my company is in compliance with all applicable standards, orders or regulations issued pursuant to
the Clean Air Act of 1970, as amended { 42 U.5.C. 1857(h), Section 508 of the Clean Water Act, as amended
{33 U.5.C. 1368), Executive Order 117389 and Environmental Protection Agency Regulation, 40 CFR Part 15 as
required under OMB Circular A-102, Attachment O, Paragraph 14 (1) regarding reporting violations te the
grantor agency and to the United States Environmental Protection Agency Assistant Administrator for the
Enforcement.

11 | CERTIFICATION REGARDING LOBBYING for FEDERAL FUNDS - Applicable to grants,
Subgrants, Cooperative Agreements, and Contracts Exceeding $100,000 in Federal Funds.

Submission of this certifications a prerequisite for making or entering into this transaction and is imposed by section
1352, Title 31, U.S. Code. This cerification is 2 material representation of fact upon which reliance was placed when
this transaction was made or entered into. Any person who fails to file the required certification shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000 for each such failure.

The undersigned certifies, to the best of his or her knowledge and belief, that:

{1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of congress, or an employee of a Member of Congress in connection with the awarding of a Federal contract,
the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and the
extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative
agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement the
undersigned shall complete and submit Standard Form-LLL,
SF-LLL"Disclosure of Lobbying Activities” Form in accordance with its instructions (see following page).

{(3) The undersigned shall required that the language of this certification be included in the award documents for all
covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all sub recipients shall certify
and disclose accordingly.

Check applicable box

» | {We) certify that our company has not been debarred and is not participating in lobbying /// //
activities. //

¢ See attached explanation and complete disclosure forms. // ///

I (We) the undersigned, agent for the firm, named below certify that the above information is true and correct to the
best of my knowledge.

Name(Title: Company Name:

Original Signature: Date
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L12.

| SPECIFICATIONS |

SPECIFICATIONS |

ANNUAL FINANCIAL AUDIT

BACKGROUND INFORMATION

Auditing requirements for Texas' public school districts are contained in the Texas Educafion Agency Financial
Accountability System Resource Guide which is the authoritative document adopted by reference as a rule of the
State Board of Education, Through Title 19, Texas Administrative Code, Section109.61.

Clear Creek Independent School District has a membership of approximately 40,000 students in grades pre-
kindergarten through 12, on 44 campuses. The 2014-2015 General Fund operating budget is approximately $303
million. The school district expended federal financial assistance for several programs including, but not limited to,
National School Lunch Program, ESEA Title | Part A — Improving Basic Programs, ESEA Title IV — Safe and
Drug-Free Schools, ESEA Title Il — Teacher and Principal Training and Recruiting, ESEA Title Il - Enhancing
Education Through Technology, ESEA Title Ill — English Language Acquisition and Language Enhancement,
ESEA Title V — Innovative Programs, Vocational Education — Basic Grant, IDEA-B ~ Formula, IDEA-B -
Preschool, IDEA-B — Discretionary, and IDEA-C — Early Intervention. In total, the District has approximately30
federal, state and local Special Revenue Funds,

A. Purpose of the Audit

The purpose of the request for qualifications is to obtain the services of a public accounting firm for the
annual audit beginning with the fiscal year ending August 31, 2015. The organization-wide audit will
encompass the general-purpose financial statements, combining statements and other schedules for the
Clear Creek Independent School District. The audit is to be performed in accordance with generally
accepted government auditing standards contained in the Texas Education Agency Financial
Accountability System Resource Guide.

The financial statement audit is to determine whether (1) the financial statements present fairly the
financial position, results of operations, and cash flows or changes in financial positions in accordance
with generally accepted accounting principles, and (2) whether the Clear Creek Independent School
District has complied with laws and regulations for those transactions and events that may have a
material effect on the financial statements. The financial related audit will also include determining
whether (1) financial reports and related items are fairly presented, (2) financia! information is presented
in accordance with established or stated criteria, and (3) the school district has adhered to specific
financial compliance requirements.

As a part of the audit of the general purpose financial statements, the annual audit will also include
obtaining an understanding of the school district’s internal control and reporting any reportable conditions
relating to the internal control systems coming to the attention of the auditors. To comply with Office of
Management and Budget Circular A-133, a study and evaluation of internal control will include internal
accounting and administrative controls for major federal financial assistance programs, in accordance
with standards for risk assessment for major federal financial assistance. Any material weakness noted
during the study and evaluation of internal accounting and administrative controls and other kinds of
noncompliance and questioned costs will be reported in accordance with the Single Audit Act,

Additionally, the audit will include the performance of certain audit procedures for the purpose of
reviewing the accuracy of fiscal information provided by the district through the Public Education
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Information Management System (PEIMS), as required by Section 44.008 (b} of the Texas Education
Code.

A copy of the audited financial statements for the last three fiscal years can be viewed at:
http:/iwww.ccisd.net/departments/budget-financial-services/annual-financial-reports

Independent Auditor

The proposer must demonstrate the capability to perform the annual audit in accordance with generally
accepted government auditing standards and state board of education auditing rules. Public accounting
firms that have performed annual audits for similar entities are encouraged to file a proposal.

Term of the Audit Engagement

The contract for audit services based upon Board of Trustees approval will be for the fiscal year ending
August 31, 2015. The Clear Creek Independent School District may request to extend this agreement
annually for another four years, following satisfactory delivery of the services specified in the proposal
and engagement letter.

Dispute Resolution

Disputes concerning the terms of contracted services that cannot be resolved will be brought before an
independent mediation center, whose decision will be binding upon both parties.

il. PROPOSAL CONTENT

A.

Cover Letter

See conditions for submission of proposal in Section IlI.

Technical Component

To describe clearly the public accounting firms' understanding of the work to be done, the proposer will:

1. Provide a definition of the term “generally accepted government auditing standards” with clear
distinctions between these standards and generally accepted auditing standards for
nongovernmental engagements;

2, Explain the approaches to performing an annual audit, including the methodology, nature, timing
and extent of audit procedures to be performed;

3. Describe how the approach to performing the audit would be affected if this were a muitiyear
contract; and

4. Make a statement concerning the independence of the proposer, including direct and indirect
financial interest, and the relationship of the proposed audit team to employees of the district
and any of the board members.
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C. Management Component

The proposer will furnish satisfactory evidence of capability to provide in a professional and timely
manner the services stated in the request for qualifications. To meet this requirement:

10.

11.

12,

Provide the name of the external quality control review organization of which the proposer is a
member and the length of membership. Also, state the review organization's planned frequency
of peer reviews;

State whether the firm has received a peer review and whether in the most recent reviews an
unqualified report was issued;

State whether the proposer is a national, regional or local public accounting firm;

Provide evidence that the proposer has experience in performing school district/government
audits. List current and past audit clients along with the names and telephone numbers of contact
persons and number of years audit services were provided. State the average daily attendance
of the public schools on the list;

State whether the proposer is currently under the terms of a public or private reprimand by the
Texas State Board of Public Accountancy and/or licensing boards of other states;

Describe the proposed audit team, in terms of job positions in the firm;

List names of staff member(s) who will direct the overall audit throughout the duration of the
engagement as well as those staff members who will be responsible for planning, directing, and
conducting substantial portions of the fieldwork or reporting on this audit engagement. Include
the educational background of all staff members named and professional licenses held;

Describe continuing professional education in governmental accounting and auditing received by
the proposed audit team during the last two years;

Provide the names and qualifications of any needed outside specialists and consultants that will
assist the staff members;

Describe staff rotation plans for audit team members if this is to be a multiyear contract;

Describe the level of assistance that will be expected from Clear Creek Independent School
District personnel, including internal audit staff; and

Provide evidence of the ability to comply with the requirements in Section Il — Proposal Content
and Section VI — Procedures for Submitting Proposals for the request for qualifications.

D. Task/Activity Plan

The proposer will specify budgeted hours, time lines and sequence for audit procedures, and names of
staff to be assigned,
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IV.

Fee Schedule

The proposer will provide a fee schedule for review by CCISD. The total costs will be used to report to the
Board of Trustees for budget consideration and approval. The Fee Schedule will not be used as a
weighted criterion in the evaluation.

Evaluation Criteria used to evaluate the methodologies, products, and services ara shown in Attachment
A — Evaluation Worksheet.

CONDITIONS FOR SUBMISSIONS OF PROPOSAL

All proposals in response to this request must meet the following conditions to be considered:

A

Proposal must include a cover letter clearly stating the name of the firm and the name, address, and
telephone number of the representative;

Proposal must address each of the audit requirements as stated in this request for qualifications;

The Clear Creek Independent School District reserves the right to reject any and all proposals, and to
negotiate portions thereof. Proposals that address only part of the requirements contained in this reguest
for qualifications will not be considered;

The Clear Creek Independent Schoo! District reserves the right to select any proposal, considering the
quoted estimated fee and other factors;

The proposer shall furnish such additional information that the district may reasonably require;

The Clear Creek Independent School District will not be liable for any cost incurred in the preparation of
proposals; and

The Clear Creek Independent School District may ask for an ora! interview prior to Board of Trustee
approval of a proposal. The Clear Creek Independent School District will not be liable for the cosis
incurred by the proposer in connection with such interview.

PROCEDURES FOR SUBMITTING PROPOSALS

A

PROPQOSAL FORMAT / SUBMISSION — Submit the Origina! Signed proposal and three (3) copies in a
sealed envelope on the forms and in the format provided. Mark the envelope with the contract number and
name and mail or deliver to:

Attn: RFQ 2016.401, Due: 2:00 P.M. April 21, 2015
CCISD Purchasing Department

Greg Cruthirds, Director

2145 W. Nasa Blvd.

Webster, TX 77598
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V. STATEMENT OF REQUIREMENTS

VI.

A,

The independent auditor will prepare and provide fifteen (15) copies of the Comprehensive Annual
Financial Report that meets the requirements of Texas Education Agency Financial Accountability System
Resource Guide as well as for submission to the Government Finance Officers Association (GFOA) and
the Association of School Business Officials International (ASBO). The proposer will specify the amount
included in the total estimated audit fee for printing thirty copies of the audit report and allow the school
district to make other arrangements for printing copies of the audit report. in the event the school district
makes other arrangements for printing copies of the audit report, the proposer will provide the school
district one (1) camera-ready copy of the final report in lieu of the fifteen copies mentioned above.

On or before January 13, 2016, the preliminary draft of the audit report will be presented to the school
district prior to submission of the final draft.

Satisfactory delivery of the services specified by the request for qualifications and the engagement letter
shall be accomplished no later than the January 2016, board meeting.

The independent auditor will be required to present the audit report to the Board of Trustees at the January
2016 board meeting.

The independent auditor is strongly encouraged to provide a management letter containing comments
oriented toward constructive improvements. Copies of selected audit working papers will be provided as
requested by the Clear Creek Independent School District and as provided for in the engagement letter.

BOARD OF TRUSTEE APPROVAL

A proposal will be selected on or before May 18, 2015, barring decision by the Board of Trustees to reject all
proposals submitted.



RFQ# 2016.401 Annual Financial Audit Services PAGE 23 OF 23
Due: 2:00 P.M. TUESDAY April 21%, 2015 Clear Creek ISD

ATTACHMENT - A

EVALUATION WORKSHEET

This worksheet is to be used to document the school district's evaluation of the qualifications. Points within the ranges
specified are to be assigned to the below-listed criteria as a means for quantifying the relative strengths and weaknesses
of the various proposals. In the event that oral interviews are necessary to break a tie or for making final clarification in the
evaluation process, additional points may be awarded. It should be understood that while the total score is a significant
factor, the requester of the services reserves the right to consider other factors in making a final selection.

PROFESSIONAL QUALIFICATIONS The evaluation of professional qualifications will be based on the following
criteria:

. Mandatory Criteria Proposals will not be considered for further evaluation unless there is compliance with all of
the following criteria:

The proposer:
A. Must be an independent auditor properly licensed for public practice.

B. Must meet the independence standards of Government Auditing Standards, 1999 Revision, United States
General Accounting office (GAQ).

C. Must not have a record of substandard work.
D. Must submit a proposal meeting all of the requirements of the request for qualifications.

Il. Technical Criteria Proposals which have met each of the criteria in Section | above will be evaluated on the
following criteria:

A. Technical experience of the firm:
1. Auditing experience in Texas public schools {0-20 points)
2. Auditing experience in government entities (0-10 points)
B. Characteristics of the staff, including consultants to be assigned to the audit:
1. Size and structure of the firm, including audit staff positions {0-10 points)
2. AQualifications of supervisory personnel, consultants, and the field audit team (0-20 points)
a. Education, including continuing education courses taken during the past two years
b. Years and types of experience

3. General direction and supervision to be exercised over the audit team by the firm’s management personnel
{0-10 points)

4. Past relationship with Clear Creek ISD (0-5 points)
C. Clear understanding of the work to be performed:
1. Comprehensiveness of the audit work plan and related engagement (0-10 points)

2. Realistic time estimates of each major segment of the work plan, and the estimated number of hours for each
staff level including consultants assigned (0-15 points)

Total Possible Points: 100



